Date Assigned_________________

Date Due_________________

OFFICE MANAGEMENT

TURN-IN SHEET

Travel Arrangements

1. Expense Form


2. Itinerary



3. Map


4. Luggage Tag


5. Brochure


TOTAL POINTS





	YOUR SCORE
	
	POINTS POSSIBLE

	
	
	

	
	
	30

	
	
	

	
	
	100

	
	
	

	
	
	20

	
	
	

	
	
	75 

	
	
	

	
	
	150

	
	
	

	
	
	375


