Teacher/Business Clients

Special Project

DTP

Assignment:  You have been hired to do desktop publishing activities for a client.  This client can either be a teacher or a businessperson in the area.

Requirements:
· You must meet with your client at least 2 times to discuss the project.  After each meeting, you are to type up a summary of your meeting. “Plan of Action”. Refer to the handout attached to see what needs to be included in the Plan of Action.   Turn in 3 “Plans of Actions”.
· Create at least 5 documents for your client.  Make copies of all the documents you have created-total of 5 documents. (brochures, business cards, flyers, newsletters, newspaper ads, menus, etc)

· Organize a folder to turn 

· Make coversheet  include: Name of your client, your name,   & date

· Put “Plans of Action” in notebook-2 different plans

· Examples of  Documents  

Grading

	Description
	Grade

	Action Plan-each plan
	

	Correct Format

Complete with:

 Subject

Attendance

Key Issue

Deadlines

Meeting Length

Next Meeting

Signed by both parties
	24

4

2

4

4

2

4

4

	Total Action Plans
	48

	Desktop Publishing items:
	

	Item #1
	25

	Correct
	10

	Balanced
	5

	Creative/Attractive
	10

	Item #2
	25

	Correct
	10

	Balanced
	5

	Creative/Attractive
	10

	Item #3
	25

	Correct
	10

	Balanced
	5

	Creative/Attractive
	10

	Item #4
	25

	Correct
	10

	Balanced
	5

	Creative/Attractive
	10

	Item #5
	25

	Correct
	10

	Balanced
	5

	Creative/Attractive
	10

	Cover Sheet
	10

	TOTAL PROJECT
	260


