Name ____________________________


KEYBOARDING
Proofreading 2
Mark the following passage with Proofreaders’ Marks as necessary. (15)

Rules:

· Any number 1-10 should be spell out.  (one, two, three…ten)

· Months of the year and days of the week are spelled out (Monday)  (October)

· Titles of Magazines, Movies and Sports Teams should be underlined.  (The Outsiders) (The Chicago Bears)

· Paragraphs begin with an indent

· Sentences begin with capital letters and end with punctuation.

There were 7 teams from our midd le school that had a food drive to help the FooD Pantry.  before sending the food to the pantry, eachs used the food con tainers they collected to build structures.  the sturctures related to the social studies curriculum The team’s structures were then judgd by the social studies teachers.  Team Tiger was awarded first place for creativity.  Team Bearcat was a awarded first place for having the greatest number of pckages in their structure.
Page 1 of 1
Page 2 of 1

