PROOFREADERS' MARKS
	Symbol
	Meaning
	Example
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	delete
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	close up
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	delete and close up 
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	insert a space
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	let stand
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	transpose
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	set farther to the left
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	set farther to the right 
	

	[image: image9.png]



	align horizontally
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	align vertically
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	begin a new paragraph
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	spell out
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	set in CAPITALS
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	set in lowercase
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	set in italic
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	set in boldface
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	hyphen
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	comma
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	apostrophe
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	period
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	semicolon
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	colon
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	quotation marks
	


