MMA Handout

Sound Recorder and CD Player



Name:

Sound Recorder

Start, Programs, Accessories, Entertainment, Sound Recorder
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Sound Recorder
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To record a sound:

1. Make sure you have the microphone connected to your computer.

2. On the FILE menu, click NEW.

3. To begin recording, click       .

4. To stop recording, click       .

5. On the FILE menu, click SAVE AS.

You can play back your sound in SOUND RECORDER or any other media player that accepts .WAV files.

To delete part of a sound file:

1. Move the slider to the place in the file that you want to cut.

2. On the EDIT menu, click Delete Before Current Position or Delete After Current Position.

TIP:  You can undo a deletion by clicking Revert on the FILE menu if you have not resaved the file yet.

To insert a sound file into another sound file:

1. On the FILE menu, clip Open, and then double-click the file you want to insert.

2. Move the slider to where you want to insert the other sound file.

3. On the EDIT menu, click Insert File.

4. Type or double-click the name of the file you want to insert.

CD PLAYER

Start, Programs, Accessories, Entertainment, CD Player
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To record the sound from your cd:

1. Open Sound Recorder and make sure you have enough time allotted to record.

2. Click RECORD on Sound Recorder then PLAY on the CD Player.

3. Click STOP on both when you are finished recording.

4. On Sound Recorder, SAVE AS your file.

5. It will be saved in a WAV format.

TIP:

If there is not enough time in Sound Recorder to record your entire sound then hit the record button and “record” blank sound until you get enough time.  Once this is done you can move the slider to the beginning and then “record over” the blank sound with your cd music.

The standard length of time for Sound Recorder is sixty (60) seconds.

If you plan to record often on Sound Recorder, then make a “blank.wav” file that you can record over each time.  This will save you time!  You can edit (delete) any extra sound once you record your song.

Time Available to Record





To record with the microphone: 


Click Edit, Audio Properties, and the Recording Icon.


Check the Mic Controls.  
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