COMPUTER APPLICATIONS I
Proofreader’s Marks Quiz

NAME ________________________________________  PERIOD ______ 

Directions:  Match the statement with the correct proofreader’s mark.









   Mark

 Answer
1.  Insert
________

________
2.  Transpose
________

________
3.  Use quadruple spacing
________

________
4.  Move to the right
________

________
5.  Italicize
________

________
6.  New paragraph
________

________
7.  All capitals
________

________
8.  Double underline
________

________
9.  Spell out a word
________

________

10. Bold
________

________
11. Close up
________

________
12. Delete
________

________
13. Use double spacing
________

________
14. Insert a space
________

________
15. Use the thesaurus
________

________
16. Capitalize a lower case letter
________

________

17. Use single spacing
________

________
18. Center a title
________

________
19. Move as shown
________

________
20. Underline
________

________
21. Insert a hyphen
________

________
22. Insert a period
________

________
23. Insert an em-dash
________

________
24. Insert an en-dash
________

________
25. Do NOT delete
________

________
