PowerPoint --Team Project

Assignment Sheet

Assignment:  The Howard County Unemployment Office has asked us to create presentations about employability skills to be used in workshops for unemployed people to help better prepare them for the workforce.  You will be working with a team of peers and the team will determine the employability skills topic to be used in the presentation.  The team will also discuss and determine the role and responsibilities best suited for each member as listed below and determine the grade level desired (refer to assessment tool):

· Manager
· Complete planning sheet

· Lead the team in team activities

· During team meetings – facilitate to keep things moving

· During prioritize meeting – determine timekeeper and recorder, write on easel

· Lead the team in creating storyboard – write on easel

· Complete daily report sheet with help of other team members

· Create 1/3 of the slides for the presentation

· Assist Computer Editor in final editing of presentation

· Complete evaluation of other team members
· Computer Editor
· Complete planning sheet

· Assist in creating storyboard, complete storyboard handout

· Responsible for computer aspects of putting presentation together

· Make sure all elements are included

· Make sure color scheme is consistent throughout presentation

· Create 1/3 of the slides for the presentation

· Insert other team members’ slides into presentation

· Check color consistency of presentation

· Complete evaluation of other team members
· Reporter
· Complete planning sheet

· Assist in creating storyboard, complete storyboard handout

· Work with Manager to reports information about the team when requested from teacher

· Get daily report sheet from manager and turn in to teacher

· Responsible for making copies of Handouts for everyone in class for presentation

· Create 1/3 of the slides for the presentation

· Assist computer editor in final editing of presentation

· Complete evaluation of other team members
Required Elements:  The following elements must be included in your presentation using PowerPoint.  Refer to the assessment tool in determining grade your team wishes to achieve.  Save presentation as:  Employability Skills-Team Name

· 1 title slide, content slides, 1 closing slide

· Template Design

· Slide Transition

· Color and Font consistency

· Drawing Tool element

· Digital pictures

· Graphics

· Animation

· Bullets

· Organizational chart

· Attractiveness

· Present presentation to class with participation from all members

· Print handouts with 6 per page.  Make copies for each person in class and a copy for teacher

· Complete peer evaluation for each of your team members

PowerPoint --Team Project

Assessment

The following assessment is designed to assess the presentation based on the level of elements used and the quality of the presentation.  Points will be based on grades of 75%, 85%, and 95%.  If elements fall below that of a 75%, then the score will be reduced accordingly.  If elements are higher than that of a 95%, then the score will be increased to but will not exceed 100%.  Remember that the score will represent the team and that each member of the team will receive the same score.

	Elements
	75%
	85%
	 95%
	Score

	Slides including title and closing
	13 slides
	11
	15 slides
	13
	17 slides
	15
	

	Template Design
	All slides
	5
	All slides
	5
	All slides
	5
	

	Slide Transition
	8 slides
	7
	12 slides
	8
	All slides
	9
	

	Color and Font consistency
	8 slides
	4
	12 slides
	5
	All slides
	6
	

	Drawing Tool element
	4 slides
	4
	5 slides
	5
	6 slides
	6
	

	Digital Pictures
	4 pictures
	6
	6 pictures
	7
	8 pictures
	8
	

	Graphics
	6 graphics
	3
	8 graphics
	4
	10 graphics
	5
	

	Custom Animation
	7 slides
	6
	10 slides
	7
	All slides
	8
	

	Handouts w/6 slides per page
	All slides 
	4
	All slides
	4
	All slides
	4
	

	Effective use of text
	9 slides
	8
	11 slides
	9
	All slides
	10
	

	Organizational Chart
	1 slide
	4
	1 slide
	4
	1 slide
	4
	

	Bullets
	2 levels
	6
	2 levels
	6
	2 levels
	6
	

	Presentation effectiveness
	
	7
	
	8
	
	9
	

	Subtotal
	

	Additional points earned exceeding 95% scale
	
	

	Points deducted falling below 75% scale
	
	

	Other Deductions


	- 10 points each day past due date
	
	

	
	- 10 points each missed report sheet
	
	

	TOTAL for TEAM GRADE
	


	Team Member Name
	Evaluation

Grade (20 possible)
	Team

Grade (100 possible)
	TOTAL

(120 possible)

	
	
	
	

	
	
	
	

	
	
	
	


Teacher Comments:


