PowerPoint ​​​--Team Project

Planning Sheet

1.
Getting to know yourself – This activity is to help you learn more about yourself so that you will be able to match your personality traits with a career and team position in which those traits will help you be successful.

2.
Personality Profile – This activity will determine if your personality matches that of a St. Bernard, Fox, or Lion.  This will also help you analyze your strengths, weaknesses, and contributions to the team.

· Which animal best fits your personality?  


· List team members.


3.
Brainstorm as a class for employability skills.  Record results.  


4.
Team Topic. 


5.
Brainstorm for team name.  Manager will choose Timekeeper and Recorder.


Timekeeper ______________________       Recorder  



Team Name  
      

6.
Determine Role Assignments. Create nametags with team name, member name, and role.

7.
Research Information on Internet and print findings.

8.
Analyze and prioritize information.  Manager will determine timekeeper and recorder.  Timekeeper ________________     Recorder 



Manager will write all possible information to be included in the storyboard on the easel.  Discuss each piece of information and determine importance.  Cross-out information team decides not to include and prioritize information to be included.

9.
Storyboard.  Discuss assignment and build storyboard. Discuss what will be included on each slide and determine titles.  Manager will write storyboard on easel while other members complete storyboard handout.  Everyone should contribute to storyboard.

10.
Determine who is responsible for creating which slides.  Computer Editor will review storyboard and will discuss with team members all elements to be included in presentation.  Refer to assignment sheet for PowerPoint elements.


What is the common color scheme chosen?



Which design template will be used?



Discuss where graphics and pictures will be placed in the presentation.

11.
Complete report sheet and turn in to teacher.

