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Directions:  Create a handout about the different tools available on Photo Shop.  Be sure to use the “capture” feature and arrange these attractively on your Word page.  The Photo Shop help menu will assist you if you are unfamiliar with these tools.  

Steps:

· Go to Word, use .5 margins and landscape orientation.

· Capture Photoshop toolbox and paste to Word Screen

· Give your handout a title

· Include this information in your handout:

· Title

· Captured Photo Shop toolbox

· Titles for each PhotoShop tool

· Arrows connecting titles to a description of how to use each tool. 

· A sentence or two answering this question, “What graphic formats will Adobe Shop support?”

HINT:  Look under File, Save As, hit arrow down, to find out file types.

· Put a small picture of yourself on the document
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