OM:  Presenting a Speech


Name:

You will prepare a 2.5-3 minute speech on one of the following topics:

· How listening is beneficial in the office

· The importance of integrity at work

· Why the customer is always important

· Why we should always be a life-long learner

· Changes in today’s business office

· Why technology is important in today’s office

You will need to type your speech then write it on notecards and format it for a Power Point presentation with a minimum of eight slides.

The speech will be given on an assigned day and you will be evaluated by your teacher and class mates.

Point value:  100

