OM: Ergonomics



Name: __________________________

1. 
With a partner, you must design your own cubical for your new job.

2.
Design the layout in Publisher. On the layout show: desk, chair, computer, file tray.
3.
Find equipment and furniture on the internet to furnish your office.

4.
You must include the following:

· Desk

· Adjustable chair

· Computer ($1500.00 maximum)

· Printer (Laser, Color)

· Copy Paper

· Pencils

· Pens

· Tape Dispenser

· Tape

· Paper Clips

· Stapler

· Staples

· File Folders
· 2 Drawer Filing Cabinet
· File Tray

5.
You will need to print out a b/w copy of each price that you find. 

6.
You will have a budget of $3000.00.  You will need to use a table to list equipment, prices and a grand total.
7.
When you complete the budget, write a paragraph about why you designed your cubical the way you did explaining ergonomic design in the office.

8.
The group that furnishes their office the best will receive a bonus.

9.
Point Value:  100 pts.



Publisher drawing:
25 points



   -Accuracy

  

   -Design



Equipment:

35 points



   -Quality



   -Budget



   -Complete



Budget Report

15 points



Overall Neatness:
15 points



Written paragraph:
10 points
10.
All work must be submitted neatly in a folder with brads. Put the pages in the following order:

· The Assignment Pages

· Publisher Design

· List of equipment (in order) with prices

· A budget list

· Written paragraph

11.
Due Date: _____________________________________
Websites for supplies:

· Office Depot

· Quill

· Staples

· FM Resources
All furniture must be new and it is needed immediately.





Also, supplies should last six months.








