Name __________________________
Formatting Footnotes

in

MLA Style
Three changes must be made to the format of the Footnote Text style in order for your footnotes to meet MLA requirements:

A.
Font:  ___________

B.
Spacing:  _________

C.
Paragraph:
_________
Steps to Modify Footnote Text style:

1.
Right click on the footnote

2.
Click Style on the menu that pops up

3.
Make sure the Style Dialog box says “Footnote Text”

4.
Click Modify on the right side of the Style Dialog box


5.
Make two changes on the Modify Style dialog box:

1.
Change Font to 12

2.
Change paragraph spacing to Double
6.
Click Format at the bottom of the Modify Style dialog box, then 
select “Paragraph” from the menu which pops up.

7.
Click the arrow in the “Special” box and

choose “First Line”

8.
OK

9.
OK

10.
OK

11.
Apply
