DESKTOP PUBLISHING

 NEWSLETTER GUIDELINES


Create a Newsletter about your Family


125 pt





Meeting the following guidelines:

KEY IN YOUR FOUR ARTICLES AND YOUR EDITORIAL BEFORE YOU FORMAT!!

Change Margins to 0.5 for top, bottom, left, and right.  Make titles Bold and Underline.


Your name and a name of a Newspaper as the title of your Newsletter

(You can use WordArt for this)




  2






Two clipart images at top


  5






Margins of 0.5 for left, right, top, bottom
  5






A divider line across the page


  2






Volume number & Date on a Line

  2






Another divider line



  2






Insert a continuous break


  2






Format columns



  2





A divider line between columns

  2






Create a shaded text box of info

  5

More than two pages



15






Four or more different stories


40






   (Each article 250 words or more)

A byline editorial story (250 words)

10

Three columns per page


  5






Two advertisements


 
  5






One text box




  5






One or more bulleted list


  5






Use special characters one or more times
  2






Correct spelling (3 pts off for each error)






Justified paragraphs



  2






Line between title and stories


  2






One table of information


  5






At least one footnote



  5






Clipart image rotated or flipped

  5






Header for second and all other pages
  2






Footer with centered page number (# of #) 
  2

Formatting for Titles for articles

10






Two clipart images or more per page

  5

Your articles should contain information about you, your family, your school, or your community.  Our school has many clubs and sports activities that you can write about.  We have many sports such as football, basketball, baseball, etc. at EHS.  Clubs are FBLA, FHA, Key Club, Anchor Club, etc.  Our community has many activities going on that you can talk about, such as Musicfest, Christmas Parade, etc.  Your family’s vacations, family gatherings, your parents jobs, your school happenings such as school trips, reports cards, etc.  You can find four articles to write about.

Your editorial article should be about something that you take a stand on and discuss, such as school uniforms, prayer in school, littering on campus, gun control, open campus, etc.

Submitted by Mrs. Bonnie Chamberlain


