 Desktop Publishing I/II Course Outline 2005-2006
 Mrs. Raney, Instructor

 Textbook: Thomson: Adobe InDesign CS
Desktop Publishing I
	Unit 1: Introduction to Desktop Publishing
	FRAMEWORK

	Document Management Handout & Activity

· Unit 1 Vocabulary

· Explanation of our login and saving procedure
· Windows Basics Handout
	1.1

	Define Desktop Publishing

· Collect dtp examples—Why do we use this stuff?
· Discuss technological advances/History of DTP-Turnaround Time Handout
· Chapter 1-3 Notes: Hardware Requirements, Features, Printers Handout
· Measurement

· Copyright Laws Handout & PowerPoint Presentation
	1.2, 1.3, 1.4

	Unit 2: Introduction to Layout and Design
	

	Basic Design Rules

· Unit 2 Vocabulary

· Collection of Examples Activity
· Magazine Example

· Evaluate Good and Bad Layouts

· Discuss Audience Specific Examples + Activity
· Notebook Project Assignment
	2.1

	Explain Planning Decisions

· Create a thumbnail sketch Activity
· Discuss timeframes and deadlines
	2.2

	Unit 3: Text Features
	

	Identify Characteristics of a font/typeface

· Unit 3 Vocabulary

· Discussion of Fonts: Serif, Sans Serif, Decorative/Script (Handout)
· Download font faces

· Choosing Fonts Activity
	3.1

	Identify the Parts of a Character

· Review font faces

· Label parts of a character
	3.2

	Introduction to InDesign Software

· Desktop Arrangement (Toolbox, Palettes, Menus)
· Label InDesign Toolbox Handout

· InDesign Quick Tips

· Setting up your document

· Text Boxes, importing and threading text
	3.6

	Discuss Types of Alignment

· Identify different types of alignment and apply in InDesign (Activity)
· Alignment Practice Activity

· Create a magnet using various alignment--laminate
	3.3

	Identify Text Features

· Discuss and apply leading and kerning to text

· Apply features to text such as: drop caps, pull quotes, bullets, tabs, indents, type on a path

· Discuss widow/orphan protection

· Apply character width and tracking to text

· Copy, cut, and paste—duplicate
· Dot-to-Dot Exercise
	3.4

	Introduce the Use of Colors and Patterns

· Discuss and apply spot color

· Discuss and apply process color

· Apply tint, opacity, and transparency to shapes
	3.5

	Unit 3 Project: Create a brochure: Health Topic
	

	Unit 4: Graphics
	

	Identify Graphic Formats

· Unit 4 Vocabulary

· Compare and contrast graphic file formats
· Handout on file formats

· Changing File Formats Activity

· File Formats Scavenger Hunt


	4.1

	Introduction to Photoshop

· Introduction to desktop

· Open and saving files in various formats

· Image Size

· Crop

· Brightness/Contrast

· Print Options
	4.1

	Discuss Drawing Tools
· Using InDesign, create, edit and manipulate graphic shapes

· Group and Ungroup Layers

· DTP Activities Book: Drawing Exercises
· Create a company logo using graphic shapes
	4.2, 4.5

	Importing Graphics in InDesign

· File, Place or Drag & Drop (Handout)
· Use the following features:  rotate, move, crop, flip, resize, skew, mask, watermark, feathering, rounded corners, masking text
· Apply opacity

· Apply transparency
· Apply text wrap to graphics

· Creating Letterhead Activity

· Creating a  Bookmark Activity
	4.3, 5.3

	Scanning an Image

· How to use our scanners

· Graphic formats for our scanners

· Scan an image and save (Activity)
· Use a scanned image in a document
	4.4

	Explain Parts and Uses of a Digital Camera

· Label basic parts of the digital camera
· Learn the care of the camera and how to charge batteries

· Discuss picture taking techniques

· Framing pictures activity

· Use cameras to take various digital pictures

· Create a photo badge

· Create a document using digital pictures (Collage Assignment)
	4.6

	Unit 5: Additional Publication Features 
	

	Explain Page Layout for Multi-column Publications

· Unit 5 Vocabulary

· Create a multi-column brochure

· Create a multi-column newsletter

· Homecoming Program
	5.1

	Explain Special-sized Documents

· Create invitations

· Create note cards

· Create magnets

· Door Signs for Teachers
	5.2

	Projects for DTP I

· Create a magazine cover

· Create a children’s storybook

· Crossword Puzzle

· Bookmarks for Elementary
	

	Semester Test: Written and Computer
	


Desktop Publishing II

	Unit 1: Photo Editing
	FRAMEWORK

	Explain Photo Editing

· Unit 1 Vocabulary

· Features of Photoshop and other photo editing software 
· Discuss differences of dtp software and photo editing software (Activity)
	1.1

	Photo Management Features
· Photoshop Tips Handout

· Open photos

· Save photos in various file formats (Activity)
· Edit photos: Crop, rotate, resize, brightness/contrast, layering, cloning, adding text, text styles, desaturate, feathering and filters

· Changing backgrounds, moving objects, red eye
· Print Options: Sizing, Position

· Calendar Project: Use edited photos

· Adobe Photoshop Portfolio Assignment

· Adobe Photoshop Competition
	1.2, 1.3

	Unit 2: Custom Colors
	

	Discussion of Color

· Unit 2 Vocabulary

· PowerPoint: Wonderful World of Color Overview

· Spot Color vs. Process Color

· CMYK

· Color Wheel: Complementary colors, split-complementary , adjacent

· Create a CD Album Cover
· Create custom colors in InDesign Activity
· Apply custom colors in documents

· Create documents using spot color: Letterhead and Business Form

· Color Quiz

· Food Wrapper Activity
	2.1, 2.2

	Unit 3: Advanced Layout and Design
	

	Review tables

· Unit 3 Vocabulary

· Create a table

· Create business forms using a table—Use book
	3.1

	Templates

· Define templates

· Create a template using repetitive elements such as: headers, footers, columns, and page numbers (MASTER PAGES)

· Save a template

· Modify and resave a template

· Use a template to create a document (Letterhead, Business forms)

· Create a class newsletter project
	3.2


	Styles

· Create a paragraph style

· Create a character style

· Apply styles to a document
	3.3

	Table of Contents and Indexes

· Create a Table of Context

· Create an Index

· Recipe Book Project
	3.4


	Unit 4: Presentation Design
	

	Multimedia Presentations (PowerPoint)

· Unit 4 Vocabulary

· Design principles in presentations (Rules Handout)

· Master slides

· Custom colors

· Animation & Sound

· Transitions

· Font Choices

· PowerPoint: Presentation on Color Activity
	4.1

	Unit 5: Web Page Design
	

	Web Page Design
· Unit 5 Vocabulary

· Evaluate and discuss web pages: Internet Research Activity
· Hyperlinks in PowerPoint Handout 

· Personal Web Page Assignment

· Create a web page using PowerPoint: Hyperlinks, Saving as a website options
	5.1

	DTP II Projects

· Magazine Ads Activity

· Rock On Project

· Lighthouse Designs Project

· Menu Project
	

	Semester Test: Written and Computer
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